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The Hampton Youth Commission (HYC) is a group of high school students 

appointed by City Council to provide leadership, policy guidance and support 

and to be a voice for Hampton Youth. To apply, students must be resident of the 

City of Hampton and attend a Hampton City School. Rising 9th grade students 

(currently in 8th grade) are strongly encouraged to apply. We meet the first three 

Mondays of each month during the school year from 6-7:30 pm. 

Youth Commissioners are appointed by Hampton City Council to;  

 Serve as the voice of youth in Hampton to help identify, address and 

resolve issues affecting youth 

 Create open lines of communication between youth and local government 

 Ensure youth voice is heard in municipal processes (For example, master 

planning, Capital Improvement Plan and Fiscal Budget input) 

 Promote youth leadership throughout Hampton 

 Work in partnership with adults and other City boards and Commissions 

Please submit the following (in one package) by or before June 01, 2017: 
 Application 

 Completed Recommender Form 

 Photo Release Form 

 

Applications should be returned or mailed to: 

Virgil Thornton II 

Hampton City Hall (5th Floor Community Development) 

22 Lincoln Street 

Hampton, VA 23669 
 

If you have any questions, please contact - Virgil Thornton II: virgil.thornton@hampton.gov or Janaria 

Lickey: Janaria.lickey@hampton.gov / Telephone: (757) 728-5237 

 

Hampton Youth Commission 

2017-2018 Application 

DEADLINE: June 01, 2017 
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Hampton Youth Commission 

2017-2018 Application 

DEADLINE: June 01, 2017 

Applicant Information:  

Name _____________________________________   Grade ____________________ 

Address ___________________________________ Zip Code __________________ 

Cell Phone ____________________       Home Phone ________________________ 

E-mail _________________________________________________________________ 

Current School _______________ School in 2017-2018 ______________________ 

Please list any clubs you are participating in/will participate in next school 

year: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

Parent/Guardian Information: 

Name __________________________ Cell Phone ___________________ 

E-mail ______________________________________________________ 

 

Are you able to provide transportation to weekly HYC Meetings? _______ 
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Please write a response to this question:  

“Why do you wish to be a member of the Hampton Youth Commission, 

and what would you hope to accomplish?”  

Please print neatly in the lines below, or attach a separate sheet of 

paper. 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

COMMITMENT STATEMENT (Signed by Applicant and Parent/Guardian): 

Appointment to the Youth Commission involves a commitment to 

consistent attendance at meetings and other activities. We have read 

the attached Hampton Youth Commission By-laws regarding the 

purpose, structure, and meeting requirements of the Hampton Youth 

Commission, and are willing to accept and commit to those standards 

should the applicant be selected as a member of the Youth 

Commission. Commissioners are only permitted to miss 1 regular 

meeting per month and 1 staff/executive team meeting per month. 

DATE: ___________ 

STUDENT’S SIGNATURE: ___________________________________________ 

PARENT/ GUARDIAN SIGNATURE: __________________________________ 
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Photo Release Form 

The Hampton Youth Commission often uses photographs, slideshows, films and 

other images or recordings of participants for Youth Civic Engagement purposes, 

recruiting, and presentations. Such photographs or other illustrative material may 

be used in newsletters, media presentations, or publications produced by the staff 

of the Hampton Youth Commission. Personal information will not be included in 

these materials.  

 

____ Yes, I give permission to the Hampton Youth Commission and staff to take 

photographs, create slideshow presentations, audio, video, or other recordings of 

my child during Hampton Youth Commission meetings and events. Further, I 

authorize their use, for Youth Civic Engagement purposes, without inspecting or 

approving the finished product or its specific use. I hereby release to the Hampton 

Youth Commission and staff all rights to exhibit this work publicly or privately, 

including posting to the Hampton Youth Commission’s social media. I waive any 

rights I may have to receive compensation or additional consideration. 

 _____ No, I do not give permission for the creation or use of photographs, slides, 

audio, video, other recordings, or written text of my child by the Hampton Youth 

Commission or staff.  

 

STUDENT NAME (PLEASE PRINT): _________________________________________________ 

STUDENT SIGNATURE_________________________________________ DATE:____________ 

PARENT NAME (PLEASE PRINT):___________________________________________________ 

PARENT SIGNATURE _________________________________________ DATE: ____________ 
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Recommender Name (Please Print): ____________________________________________________ 

Recommender Signature: ______________________________________________________________ 

Contact Phone Number: _______________________________________________________________ 

 1 – Poor 
2 – Below 

Average 
3 - Average 

4 – Above 

Average 
5 - Excellent 

Academic 

Achievement 
     

Maturity 

 
     

Motivation      

Leadership      

Integrity      

Overall      

 

 

Hampton Youth Commission Recommender Form 

                                            Student Name: ___________________________________ 



6 

HAMPTON YOUTH COMMISSION 

City of Hampton, Virginia 

 

BY-LAWS 

(Adopted March 4, 2013 - Amended September 16, 2017) 

 

ARTICLE I:  PURPOSE 

 

The Hampton Youth Commission, established in 1997, is one of the numerous initiatives 

implemented by the City of Hampton to support youth engagement in the community. The 

Hampton Youth Commission is comprised of youth Commissioners who involve youth in their 

policy making, participate in projects that have a long term impact on the City of 

Hampton, and create shared leadership roles in partnership with adult community leaders. 

Young people who participate in the Hampton Youth Commission have the opportunity to 

participate in activities that contribute to the entire community and influence decision 

making. The Hampton Youth Commission is also charged with maintaining and 

implementing the Youth Component of the City of Hampton Community Plan. 

 

ARTICLE II:  MEMBERSHIP 

 

Section 1.  Composition of the Commission.   The Commission is comprised of twenty-five 

(25) members. The Commission should strive for a composition that reflects the diversity of 

the youth population.  

 

a. Together, the Commission membership should be representative of all four (4) 

public high schools and a variety of other local educational programs (i.e. 

private school, homeschooler, alternative education, etc.). 

 

b. Commissioners must be students, in good academic standing, entering the ninth 

(9th) through twelfth (12th) grades in the fall of that year. If there are vacant 

positions on the Youth Commission, rising seniors may fill the positions. 

 

c. Commissioners must be residents of Hampton during their service on the 

Hampton Youth Commission.  

 

Section 2. Appointment of Commissioners. All Commission members are appointed by City 

Council. The Hampton Youth Commission will submit nominations to the City Council, in 

writing, for their consideration. 

 

Section 3.  Terms. Members of the Commission serve two (2) year terms. Commissioners 

may serve up additional consecutive terms as long as they are high school students.  

 

Section 4.   Vacancies.   

a. Vacancies will occur when a Commissioner:   

1. Resigns;  

2. Relocates out of the City of Hampton; 

3. No longer meets the criteria under which they were appointed; or 

4. Misses more than one (1) regular meeting per month. 
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5. When an Executive Committee Commissioner misses more than one (1) 

regular meeting and one (1) staff meeting per month. 

 

b. For the process for filling vacancies on the Commission reference Article II. 

Section 2. 

 

ARTICLE III: ELECTION AND DUTIES OF OFFICERS OF THE COMMISSION 

 

Section 1.  Elections.  

 

a.  The elected officers for the Commission will be the Chair and Vice- Chair and 

Secretary. In addition, Committee Chairs will serve with the elected officers on 

the Leadership Committee. 

 

b.  Elections will occur at the year-end meeting in June.  At the year-end meeting, 

the Commission will elect from its membership a Chair, Vice-Chair and Secretary 

to serve for a one-year term. Those members will serve in such a capacity unless 

they resign or are removed from office. Should both offices be vacant, the Senior 

Youth Planner will preside until the election can be held. 

 

c.  Nominations for members of the Leadership Committee will be forwarded to the 

full Commission by the Nominating Committee.   

 

d.  For purposes of electing officers and members of the Leadership Committee, the 

individual(s) receiving the majority of votes will be elected.  

 

e.  Votes will first be taken for the Chair, then for the Vice-Chair and followed by the 

Secretary. 

 

 

Section 2.  Duties of the Officers.  

 

a. The Chair will preside over the meetings of the Commission, with the same 

powers and duties as the other members, with vote, but no veto power.  The 

Chair will be the official head of the Commission and will perform such other 

duties not inconsistent with the office as may be requested by the Commission.  

The affairs of the Commission will be under the general direction of the Chair.  

The Chair will seek to guide the work of the Commission in ways that build 

consensus among Commission partners and members.  The Chair will call the 

meetings to order promptly at the hour for holding such meetings. If a quorum is 

not present, see procedures relating to actions of the Commission in Article IV. 

Section 7.b.   

 

b. The Chair can appoint ad-hoc committees to address specific issues. 

 

c. The Vice- Chair, in the absence or disability of the Chair, and while acting as 

Chair, will be invested with all the authority and duties of the Chair.  
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d. In the absence of the Chair and Vice Chair, the Senior Youth Planner or a 

Community Development designee will preside over the meeting and, while 

acting as Chair, will be invested with all the authority and duties of the Chair.    

 

E. The Secretary is responsible for recording all meeting minutes, commissioner 

attendance, and creating sign-in sheets for events hosted by the Youth 

Commission.  The Secretary will keep record of votes when The Commission votes 

on a matter. 

 

ARTICLE IV: MEETINGS OF THE COMMISSION 

 

Section 1.  Public.  The meetings of the Commission will be open to the public. Meetings will 

be documented and minutes will become public record. 

 

Section 2.  Year-End.  The annual meeting of the Commission will be held in the month of 

June.  

 

Section 3.  Special.  The Chair, any three (3) members of the Commission, or the senior 

Community Development Staff member may call a special meeting of the Commission at 

any time upon at least five (5) days notice to each member. 

 

Section 4.  Leadership or Closed Meetings.  Leadership or closed meetings may be held only 

in accordance with the Virginia Freedom of Information Act, Virginia Code §§ 2.2-3711 and 

2.2-3712, as amended.  

 

Section 5.  Order of Business.   At every regular meeting, the order of business will be set by 

the Leadership Committee. 

 

 

Section 7.  Procedure. 

  

a. Eleven members will constitute a quorum for the transaction of business.4 

Although the first priority in the work of the Commission is to strive for consensus, 

votes of the Commission will be valid when authorized by an affirmative vote of a 

majority of those present and voting. 

 

b. In the absence of a quorum, at the time appointed for the meeting, a work 

session will be convened.  At the expiration of fifteen (15) minutes from the time 

appointed for the meeting, if a quorum is present the regular meeting will be 

convened.  In the absence of a quorum at the expiration of fifteen (15) minutes 

from the time appointed for the meeting, the Secretary or the Community 

Development Staff will enter upon the minutes the names of the members 

present, and the meeting will stand ipso facto adjourned until the next regular 

meeting or until a new call is issued in the regular way, if it be a special meeting, 

and the work session will continue.4 

 

c. If a meeting is to continue beyond one hundred and twenty (120) minutes, a 

motion to continue must be made. 
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d. Votes of the Commission will be by voice vote.  The roll of the Commission will be 

entered in rolling alphabetical order, except with respect to the Chair who will be 

last.  This roll will be used in the above order in recording all votes, which are 

required to be recorded. 

 

e. In the event there is a tied vote, the Chair of the Commission will cast the 

deciding vote on the matter. The Chair of the Commission cannot vote twice.   

 

f. Any member wishing to abstain from voting on any matter before the body will 

state for the record during roll call the reason for such abstention. 

 

g. Upon all procedural questions not covered by the By-laws or State Law, the 

general rules of parliamentary procedure (Robert’s Rules of Order, Newly 

Revised) will govern. 

 

 

ARTICLE V: COMMITTEES  

 

Section 1.  Standing Committees. Standing Committees will include the Leadership 

Committee, the Philanthropy Committee and others deemed necessary by the Commission 

for the fulfillment of its duties. Standing Committees will be composed stated in Article V. 

Section 1.a. and are appointed by the Chair of the Commission.  All members of Standing 

Committees, whether elected or appointed, serve one-year terms. 

 

a. The Leadership Committee will be comprised of the Chair, Vice-Chair, Secretary, 

all the Special and Ad-Hoc Committee Chairs, and one (1) City representative. 9 

 

b. The Philanthropy Committee will be comprised of five (5) members.  One 

member of the group should be a past member of the Philanthropy Committee.   

 

 

Section 2.  Special Committees.   

 

a.  The full Commission will create and dissolve Special Committees as they deem 

necessary to further the work of the Commission.  The functions and composition 

of such committees and the conditions under which they operate will be 

stipulated at the time of their creation by the Commission. (Reference Hampton 

Youth Commission Operations Manual Chapter for roles and responsibilities.) 

b.  The Chair of all Special Committees will be a Commissioner, appointed by the 

Chair of the Commission for a one-year term.  The Chair of the Commission may 

re-appoint Special Committee chairs for additional terms. 

c.  The membership of Special Committees may include non-Commissioners.  

Members will be appointed by the Chair of the Commission, based on the 

recommendations of the Special Committee Chairs. 
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ARTICLE VII: CONFLICT OF INTEREST 

 

Hampton Youth Commissioners members will comply with the State and Local Government 

Conflict of Interest Act (Section 2.1-639.1 et seq. of the Code of Virginia of 1950 as 

amended). 

 

ARTICLE VIII: AMENDMENT OF BY-LAWS 

 

The by-laws may be amended at any meeting with an affirmative vote of the majority of 

the members present and voting, provided the proposed amendment has been circulated 

to all members prior to the meeting.  

 

____________________________________ 

 
 


